Instructions On Mid-term Assessment Application
and Submission

WEB: 1.tongji.edu.cn



Students who were enrolled before 2017 (included)

Those whom (1) started study prior to 2017 (included)

Groun 1 And (2) no course code of 2900013 nor 1900008 in the study plan
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Assessment process | Application and Submission via http://yjsxt.tongji.edu.cn/

Application and
Submission Period

Follow the instruction from the school of postgraduates and the college.




Students who were enrolled after 2018 (included)

1. 2 years and 2.5 academic years for 2018 graduate students

2. Graduate admission for PhD students in spring 2018
3. Level 17 and before and there is either a mid-term assessment (course number: 2900013) or a

mid-term comprehensive assessment (course number: 1900008) in the study plan
4. Evaluate graduate students in advance

Group 2

Assessment . .. ) .
process Application and Submission via web: 1.tongji.edu.cn

Application and
Submission Follow the instruction from the school of postgraduates and the college.

Period

L




|7 Dec.2020 Online application Including the online approval from
the mentor

22 Dec.2020 Hardcopy Submission to IESD office Fill in the degree grades by the
students, and fill in the comments
and research progress by the
mentors.

24 Dec.2020 Online Meeting Defense

31 Dec.2020 Online Submission



Overall Process

1. The administrator (206 Mingjing building) releases THE NAME LIST who are supposed to have the mid-term assessment in this
semester.

2. Only after the release, can the student apply for the mid-term assessment or apply for postponing.

3. If the student is on the list but she/he did not attend the assessment, this would be recorded as “absence” in the system, which is
equivalent to FAILURE in the assessment.

4.  After the student completes online submission, the (ONLINE) mentor need to approve on the system before the DEADLINE.

5. The student need to convert the online form into PDF file and print it out, get the signature from the online mentor and paste the
transcripts (and submit it to IESD office).

6. IESD office would get the grades and signatures from the committee, and submit to the college.

7. The student shall upload the necessary information from the mid-term assessment meeting.

8. The administrator (206 Mingjing building) shall then input the result, and release the result for all the students who did mid-term

assessment only once every semester.




Application Online and

and Hardcopy
Approval Submission
Py @ @
Defense
Meeting



New system operation and considerations

1. Website . 1.tongji.edu.cn
2. Supported browsers: - Google Chrome 65 or above versions and IE11
(Recommended to use Google Chrome)

2. Log in use your student ID and password
. -
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How to Start the Application
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How to Start the Application
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1. Click the "Apply" button to enter the "Apply"
assessment interface and select "Assessment" or
"Pause Assessment*

2. Select "Assessment" and click "OK" to enter the
basic information interface of the assessment content

3. After completing, click "Next" to enter the
assessment content details page, students can edit
according to the template

4. After editing, click "Submit" to successfully submit
the normal assessment and display the "Preview"
interface
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How to upload the PDF file and Submit

1. Only lfile can be

uploaded
2. After uploading your PDF
AR EREEZICRE file (for the assessment
] application), click the "3
— Upload 3 PDF fie " button to submit .
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Review link appears.
Students can track the
approval status of the

assessment application
according to the "review
status".




Status and flow after Submission
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In case of wrong submission
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If any mistake occured during the process, you can click the "# [2]/withdraw" button
to withdraw the submitted e-Flow and resubmit the application before the end of the
Mentor application phase.



Application recalling, editing, and resubmission
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Comprehensive evaluation of the College's midterm comprehensive appraisal team

PART 4
hH (5RE) ERIToREWUNTETER, FA—HoAEIMNGHE (RE) ZufEd.

{The mid-term (comprehensive) assessment score sheet consists of four parts. If a student fails any part they then fail the mid-term
(comprehensive) assessment.}
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MID-TERM ASSESSMENT DEFENSE MEETING

Date: Ipm — 5pm, 24 Dec. 2020

Venue: ZOOM online meeting (Four groups)
Instructions:

Everyone has 5 mins to present and 5 mins for Q&A.

The slides shall be ready and sent to unep_tongji@tongji.edu.cn one day before the meeting, especially for offline
meeting.

Evaluation Key Points:
Achievements, publications, academic exchanges, etc.

Brief explanation if any revision of the research topic;

Academic ability: understanding/criticize/analysis/evaluation capacities.




The specific assessment and grading process for PhD Students
ONLY for Ph.D

Starting from the class of 2018, the mid-term comprehensive assessment results of doctoral

students are to be ranked, according to 40% excellent, 40% good, 20% passing or failing ratio

to enter the results. Here are the specific scoring rules:

1. Academic office teachers provide transcripts.

2. The teacher of the School Work Office will provide a negative list (one negative vote)
based on moral character and academic integrity.

3. The safety teacher provides a list of lab safety scores (50 points total).

4. Students fill out the "Midterm Comprehensive Assessment Rating Form*“(Part 4).

5. Mentor provides mid-term progress score for the dissertation (total score of 200, pass
with 120 and above.

6. Academic literacy score provided by the judging panel (total score of 200, pass with 120

and above)



Reminder for PhD students

The following documents need to be submitted to the IESD office, and then to the mid-
term appraisal meeting

1. PDF file from the 1.tongji.edu.cn system
2. Grading form(Part 4) filled by you and your mentor

3. Publication if it applies
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Instructions on How to input the result of mid-
term assessment in the system

Website: 1.tongji.edu.cn



STEP 1

First click here
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STEP 2
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STEP 3
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STEP 4
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WHAT TO INPUT?
FOR EXAMPLE:

The date is supposed to be CONFIRMED; and place TO BE
CONFIRMED.

Committee Group: TO BE CONFIRMED

Comments from the committee (if you did not record that, pls kindly ask
you mentor to provide some comments in short via wechat or email so that

you could input online)

To be improved: Please input what you would improve in the next steps



How to check your assessment results

Log in the same system, click F' 875 1%, then F HIZE % TAE H1E, then HHAZS % 1) Rl 5.
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Find your mention here



BEST OF LUCK!
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